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The Key Principles of Behaviour Management  

1.  Being Inclusive  

• Some individuals need more support than others in learning to respect the rights of others and to meet 

the school’s expectations of behaviour;  

• Some of our children, for some or all of the time, will need more of our attention and support than 

others;  

• We have a responsibility to teach social behaviour to all children;  

• We should be clear with staff, pupils, parents and governors about which expectations are non-

negotiable (such as those relating to violent or other unsafe behaviour);  

• All pupils have the right to be educated no matter how challenging their behaviour;  

• Dealing with challenging behaviour often helps us to find ways to improve our systems, processes and 

procedures. We should seek to adapt these to fit our diverse population.  

2.  Being Positive  

• Parents/carers need to be as fully involved as possible, ensuring they are contactable (preferably via 

Class Dojo – confidential online platform);  

• We should have high expectations of what is acceptable behaviour in our school and within the wider 

community and should seek to raise those expectations in partnership with staff, governors with pupils 

and parents/carers;  

• If we want our pupils to behave in a particular way, we are responsible for making it clear to them 

how we want them to behave and to lead by example;  

• We should recognise acceptable behaviour through positive reinforcement;  

• We should provide pupils with honest & sensitive feedback on their own learning and behaviour.  

3. Being Assertive 

• We believe we all have rights - teachers have the right to teach, pupils have the right to learn. We are 

a UNICEF Rights Respecting School. 

• Pupils and staff have the right to feel safe in school;  

• Parents have the right to feel welcome and to know their children work, play and learn in a friendly, 

safe and helpful school;  

• We should never accept or tolerate violent, abusive or anti-social behaviour in the classroom or 

anywhere in school;  

• Staff require support from each other and outside agencies in order to support individual pupils 

https://www.unicef.org.uk/rights-respecting-schools/


 

 

   

 

through learning and making changes in behaviour. 

 

The Aims of the Promoting Positive Behaviour Policy 

• To support the educational and other aims of the school;  

• To contribute to the ethos and reinforce the culture of the school; 

•  To ensure that the conduct of all members of the school community is consistent with the values of 

the school; 

• To create a safe, calm and consistent* working environment in which all children can learn positive 

social behaviour.  

 

The Promoting Positive Behaviour Policy is linked to our policies on the following (and all three policies are 

contained in this document): Anti-Bullying and Exclusion. The school’s PSHE and Relationships and Sex 

Education curriculum should address any bullying issues systematically. Issues should also be addressed 

through whole class discussion or circle time. 

*The school is aware that all children are different, and that from time-to-time, either to accommodate 
ongoing additional needs or to take into account periods of difficultly, a bespoke behaviour management 

and support programme may need to be implemented. This will often be done in partnership with specialist 

services and the school relies on the cooperation of parents & carers in the implementation of such plans.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

   

 

 

 

 

 

 

Our School Rules – 3Bs and 3Ps 

 Our school rules apply equally to everyone 

involved in our school: staff, pupils, families and 

visitors. 

 Be Ready – being ready to learn, to take on challenges 

and to make and learn from mistakes 

 Be Respectful – being respectful of everyone, our 

environment and our rules  

 Be Safe – thinking and acting in a way that keeps us all 

safe 

 Politeness – ensuring we are kind and caring to everyone 

 Presentation – taking pride in our work, appearance and 

environment 

 Participation – being an active learner in class, around 



 

 

   

 

our school and in the wider community 

 Everyone in the school has rights and responsibilities. To help protect our 

rights and to encourage responsibility, we have basic rules for our school. 

The school rules form the basis of whole school and classroom rules and are 

a vital part of setting clear expectations throughout the school. It is important 

that these rules are discussed and referred to as part of behaviour 

management strategies. 

 

 

 



 

 

   

 

 

*Part of a series of posters displayed around the school to reinforce the school rules. 

  



 

 

   

 

  

What we expect from pupils:  

• Children are to follow the 3Bs and 3Ps throughout the school day 

• Children will move quietly and sensibly about the school, never running or shouting. 

• Children will hold doors open for others 

• Speak politely to everyone else.  

• Politely acknowledge each other and adults as you pass them in the corridor or on school 

grounds 

• Tuck chairs under their tables when they leave their seat 

• Follow reasonable instructions given by the adults 

• Show respect for the opinions and beliefs of others 

• Wear their uniform with pride 

• Show respect for the working environment and keep working spaces tidy 

• Keep all four legs of the chair on the floor (no swinging) (this may be challenging for certain 

SEND groups such as those with sensory needs and adaption is made accordingly) 

• Answer questions appropriately during class or group discussions or raise your hand 

• Listen to someone who is speaking, looking at them. (this may be challenging for certain 

SEND groups such as for pupils with autism spectrum conditions and adaption is made 

accordingly) 

• Keep the cloakroom tidy and ensure bags, lunchboxes are stored safely 

• Children will respect others personal space and belongings  

• Keep the school tidy by using bins properly including picking up all things from the floor even 

if they are not responsible for them. 

• When out of school, whether walking locally or with a school group, we expect that children 

should be aware that their reputation, their friend’s reputation the school’s reputation 

depends on the way they behave. 

• Children will stay in their seats in lessons and will use the class sign to gain teacher’s or TAs 

attention, e.g. showing work. 

• No rough, boisterous play or contact is permitted. This includes playfighting.  

 

Lunchtime specific: 

• To demonstrate food table manners. 

• Children will not talk with food in their mouths. 

• Children will use knife and fork developing expected table manners and etiquette. 

• Children will clear their own plates and cutlery once finished in an orderly fashion.  

 

  



 

 

   

 

 

What we expect from staff:  

• Establish the 3Bs and 3Ps in and around the school with all children so everyone knows what 

to expect 

• Display the school rules prominently in every classroom 

• Teach expected behaviour and routines in the same way the curriculum is taught and model 

this 

• Practice reinforcing again and again - consistency is key! 

• Expect nothing less than high standards and expect the best with no lost learning time 

• Praise at every opportunity using proximal praise, immerse them in a school where good 

conduct is seen, recognised, expected and celebrated 

• Greet and welcome all pupils individually at the door on arrival and after lunch 

• Create a swift and purposeful start to lessons 

• Contact parents with positive messages about children’s behaviour where it is above and 

beyond. 

• Contact parents as soon as concerns arise about a child’s behaviour 

• Reinforce clear expectations of behaviour 

• Deliver a suitably planned and structured lesson which meets all individual needs 

• Show respect for the working environment, keeping the classroom organised and clutter free 

• Speak politely to everyone 

• Staff should use a low voice and non-verbal signs when appropriate (shouting should be 

avoided unless a member of the school community is in danger). 

• Look smart and professional 

• Deal with incidents of inappropriate behaviour by following the school’s procedures 

• Promote and reinforce positive behaviour in the classroom 

• Model and encourage the school rules: respect, safety and readiness; politeness, 

presentation, and participation 

• Model our key principles and be exemplary at all times. We expect positive habits and 

positive behaviour from everyone alike 

 

 

 

 

 

 

  



 

 

   

 

 

What we expect from families:  

Most importantly: support, understand and uphold our policy- Consistency is key! 

Teaching children to take responsibility within established rules they understand is important. It helps 
them feel safe and grow up to be a prosocial and well-rounded individual with positive self-esteem. 

It prepares them for life beyond school. We ask parents to enforce the policy in a school consistent 
manner. Your children will thank you for it. 

• Work in partnership with staff to ensure positive behaviour is encouraged and developed 

• Send children to school on time and maintain good attendance of at least 97%  

• Ensure pupils come to school correctly equipped and prepared to work 

• Send children to school ready to learn and in full agreed school uniform (see handbook) 

• Send children ready with full school PE kit (see handbook) 

• Inform staff of any concerns or issues that impact on their child’s well being 

• Respond to concerns raised by members of staff 

• Trust us, as a school community: we are not judging you. Sometimes messages may be 

difficult to hear but please remember that we want the absolute best for your child 

• Help your child take responsibility for their behaviour and the consequences involved. Every 

child tests limits, makes mistakes and pushes the boundaries from time to time.  

• Establish healthy routines, limits and boundaries at home and they are prepared for school 

each day. 

• Encourage and support children to complete home learning expectations 

• Follow and model the school rules: respect, responsibility and readiness and our 3 Ps: 

Politeness, presentation and participation 

 

The School and the Local Authority consider any threatening, abusive or violent behaviour to be a 

very serious matter. This type of behaviour causes extreme distress to all concerned and it is not 

acceptable. Aggressive and threatening behaviour will not be tolerated on school premises. 

Permission to be on School premises can be withdrawn. 

 

Recognition 

“Recognise, praise and respond” – We believe that praise is the most 

powerful form of influencing children’s behaviour. 

 Class Dojo Reward System 



 

 

   

 

To support children in remembering the school rules and to reward those children who are making good 

choices, we are using a positive behaviour platform called ‘Class Dojo’. This is for Key Stage 1 and 2 children. 

The principle behind this system is to encourage positive behaviour such as pupil participation and teamwork. 
Parents can also be kept informed through confidential and secure instant messaging and reports.

 Points can be awarded for the whole class, groups and individuals. A gold sticker is awarded to the 

child with the highest amount of ‘dojos’ given in that week. Class teachers keep a log of gold stickers 

awarded each week on the ‘Good to be Gold’ poster, which is displayed in every classroom.  

Top Dojo Points 

Children who have 3 gold stickers on the ‘Good to be Gold’ display receive a special gold certificate and a 

prize from the gold box. They also have their names mentioned in assembly and the newsletter. 

Weekly certificates 

Two pupils per class receive a certificate during achievement assembly at the end of the week. The areas 

that children can be awarded a certificate are; uniform, attendance, manners, UNICEF Rights Respecting 
Schools Award, exceptional learning and commendations. This is selected by the class teacher. All children 

are then invited onto ‘Top Table’ during lunchtimes.  

Positive phone calls and notes home 

At the end of the week teachers will select a pupil who have shown outstanding behaviour to be rewarded 

with a positive phone call or note home. The call will state why their child has been given the note and suggest 

that parents may wish to follow this up with their own reward.  

Proximal praise 

This strategy praises the positive behaviour of someone near the target child. This is used extensively to provide 

children with a model of more appropriate behaviour. 

Whole School Strategies  

Achievement assembly 

Classes can gain stars for their class for the following reasons: 

• Top to toe – full uniform including PE kits 

• Attendance – 100% or the closest to it 

• Manners – based on Manners Curriculum focus - child nominated by staff 

• UNICEF – child who responds most thoughtfully to the weekly assembly  

• Exceptional learning – in any curriculum subject or area 

• Commendations – classes awarded stars according to commendations made by the Senior 

Leadership Team 
 

At the end of each term, the class with the most stars wins a special trip chosen by the children. 

Top Table 

Children who gain a star for their class based on nominations by staff (certificates at the end of the week) are 

invited to sit at the Top Table each week during Friday lunchtimes.  

Early Years Reward System 

 

As with KS1 and 2, EYFS use Class Dojo. As stated before, the principle behind this system is to encourage 

positive behaviour such as pupil participation and teamwork. Parents can also be kept informed through 

instant messaging and reports. Points can be awarded for the whole class, groups and individuals. 
  
Every week, each class teacher or EYEW, nominates 2-3 children who have gone that extra mile (simple things 
like being a really good friend, doing something independently for the first time, making a real effort at tidy 



 

 

   

 

up time, a fantastic piece of work, having a really good idea etc). Nursery and Reception then have a weekly 

joint assembly where the children’s achievements are celebrated and certificates are given out to take 

home. 2+ children are presented with their certificates in class.  Photos of the EYFS children receiving their 
certificates is then shared on each classes’ Class Dojo page. 
 
 
 

Other Ways to Recognise Success 

 
• Mention or ‘shout out’ on Class Dojo  

• Headteacher commendation 

• Sending child to share good work/behaviour with another class / teacher / headteacher 

• Work may be displayed in public areas around the school-special workboards. 

• Mention in newsletter or website. 

• Inviting parents in to share excellent work after school 

• Positive comments on child’s work/ behaviour 

• Showing excellent work in Key Stage assemblies  

• Twitter post 

• Attendance awards and prizes. 

• Governor awards  

• Class treats and prizes  

• Verbal thanks, praise, encouragement - in private – and in public 

 

Dealing with Unacceptable Behaviour 
 

Early Years:  

Unacceptable behaviour will be dealt with verbally.   

 

For repeated unacceptable behaviour we give two warnings and if continued then a short ‘time out’. 

 If the behaviour is violent or it deliberately hurts another child then there is an ‘immediate time out’.   

 

There will be a designated time out area that we will call the 'thinking chair or thinking mat' to encourage 

children to think about their behaviour. A restorative conversation will then take place to allow the child to 

be heard and reflect on their behaviour. It also gives them the opportunity to make amends and repair the 

relationship with the affected person/s. 

 

Time out will be 1 minute per year of age in Nursery and Reception. 

 

Key Stage 1 and 2 restorative meetings: 

Where possible the school will try a range of strategies, including: 

Restorative Justice and Scripted Conversations 

For real change to take place it is essential that the child face up to their own responsibilities in a realistic 
and reflective manner. This may take the form of ‘restorative conversations’ with the adults working in the 

class or with a member of the Senior Leadership Team. These may occur during morning play or lunchtime.  

In cases where a child has not responded positively to the restorative approach the adult may try a 

different strategy, such as time out to reflect on behavior.  



 

 

   

 

A scripted conversation is a clear plan of how to get into an interaction with a pupil and deliver a message 

clearly. The script gives the adult the language and tools needed to make a positive intervention in no more 

than 30 seconds. The same script can be used with all children as they value the concept of teachers using 

a consistent approach, ensuring fairness and equality.  

Refusal to move 

 

If a child refuses to attend another class or move away from the main learning group, tactfully ignore, giving 

space and time to make appropriate choice.  
 

Use of Restraint 

 

Safety of a child or adult is paramount at all times and usual grounds for the use of restraint. Restraint should 

be used only in exceptional circumstances, in order to prevent a child harming themselves or others: for 

example, rarely and during an exceptional physical outburst. If restraint or intervention is necessary, this will 

be fully recorded, and the parents or carers will be called in, provided with a copy of the recorded incident 

and a plan will be put in place to prevent the need for restraint in the future. The SLT will review all restraint 

reports, and meet with staff after its use. 

 

Further guidance can be found in the DfE’s Use of Reasonable Force document.  

 

How to record incidents where restraint was necessary 

 

How to write the report: 

 

• Make the record as soon as possible after the event, and within 24 hours, setting out a 'full picture' of 

what happened. 

• If more than one member of staff was involved, they should each create individual reports rather 

than collaborate on one. 

• Keep the language used factual, accurate and in as much detail as possible and free of 

judgement.  

 
What to include: 

 

• Names of the staff and pupils involved 

• Time and place where the incident happened 

• Details of behaviour and the level of risk presented at the time 

• Degree of force used 

• Injuries sustained (if any) 

• Space to represent the sequence of events on a plan or diagrammatically, if necessary 

• You may also want to get the views of the pupils involved. 

• Time and date parents were informed 

• Details of the plan for the prevention of the future use of restraint 

• Sign and date the record: both the staff member, and the headteacher. 

 

Internal or Fixed Term exclusions 

If a serious incident occurs the Senior Leadership Team (SLT) may decide that a pupil should be excluded 
from the classroom and playground for longer periods of time and asked to work in another class until there 

is reasonable reassurance that there no longer is a risk by reintroducing the child back into the class. This can 

happen from between half a day and up to 5 days. The child may also be excluded from eating their lunch 
with their peers. Pupils may also be excluded from the school for a ‘fixed term’ or permanently, for disciplinary 

reasons – see Exclusion Policy section for details.   

Support and Management of Vulnerable Pupils 

Most children, at some time during their time at school, will require extra support in managing their behaviour. 

At these times the behaviour strategy may need to be adapted to support vulnerable pupils. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf


 

 

   

 

Meetings are held weekly to help the Senior Leadership Team track and create a prompt response for 

vulnerable pupils. Parents will be informed that the school has concerns about their child’s behaviour. The 

Senior Leadership Team will discuss with parents the strategies in place to further support their child’s 

behaviour. These may include:  

• Pupil Provision Map;  

• Behaviour support plans 

• Support from the Behavioural Education Support PRU Outreach Team;  

• The school will work closely with the parent/carer to identify the reason for these behaviours and to 

support the child in making necessary changes. 

 
Monitoring and tracking behaviour  

Behaviour incidents are now logged on using CPOMs (Child Protection Online Management System) and has 
replaced SIMs. Data is then collated and analysed at the end of each half term to identify key problem areas 

around the school & ensure plans are put into place to address them. DISCIP 

Parents can request to see their child’s behaviour log from Ms. Kennedy, who is Leader of Behaviour or Mr. 

Persio, who oversees the use of CPOMS. 

There will be routine and confidential record-keeping and analysis of discrimination incidents, sexual 

harassment, and sexual violence, including online, to identify patterns and intervene early to prevent abuse. 

We will always assume that it does exists and are ready to respond appropriately  



 

 

   

 

 
Exclusion Policy 

 

Background  

 

This policy deals with the policy and practice which informs the school’s use of exclusion. It is underpinned 
by the shared commitment of all members of the school community to achieve two important aims:  

1. The first is to ensure the safety and well-being of all members of the school community, and to maintain 

an appropriate educational environment in which all can learn and succeed;  

2. The second is to realise the aim of reducing the need to use exclusion as a sanction or last resort.  
 

Introduction  

 

The decision to exclude a pupil will be taken in the following circumstances:  

(a) In response to a serious breach of the school’s Promoting Positive Behaviour Policy  

(b) If allowing the pupil to remain in school would seriously harm the education or welfare of other persons 

or the pupil him/herself in the school.  
 

Exclusion is an extreme sanction and is only administered by the Head teacher. Exclusion, whether for a 

fixed term or permanent may be used for any of the following, all of which constitute examples of 
unacceptable conduct, and are infringements of the school’s Promoting Positive Behaviour Policy:  

▪ Verbal abuse to staff and others  

▪ Verbal abuse to pupils  

▪ Physical abuse to/attack on staff  

▪ Physical abuse to/attack on pupils  

▪ Indecent behaviour  

▪ Damage to property  

▪ Misuse of illegal drugs  

▪ Misuse of other substances  

▪ Theft  

▪ Serious actual or threatened violence against another pupil or a member of staff  

▪ Sexual harassment, abuse or violence 

▪ Supplying an illegal drug  

▪ Carrying an offensive weapon  

▪ Arson  

▪ Unacceptable behaviour which has previously been reported and for which school sanctions and 

other interventions have not been successful in modifying the pupil’s behaviour.  

 
This is not an exhaustive list and there may be other situations where the Headteacher makes the 

judgement that exclusion is an appropriate sanction. 
 

At times, the Headteacher will decide not to use the extreme sanction of an exclusion but will decide that a 
plan should be drawn up to try and avoid the sanction of an exclusion in the future. This might be 

accompanied by an internal exclusion.  

 

Exclusion procedure  

 
Most exclusions are of a fixed term nature and are of short duration (usually between one and three days).  

The DfE regulations allow the Headteacher to exclude a pupil for one or more fixed periods not exceeding 

45 school days in any one school year. The Governors have established arrangements to review promptly all 
permanent exclusions from the school and all fixed term exclusions that would lead to a pupil being 

excluded for more than15 days in a school term or missing a public examination. The Governors have 

established arrangements to review fixed term exclusions which would lead to a pupil being excluded for 
more than five days but not more than 15 days in a school term where a parent has expressed a wish to 

make representations. 



 

 

   

 

 

Following exclusion parents are contacted immediately where possible. A letter will be sent by post giving 

details of the exclusion and the date the exclusion ends. Parents have a right to make representations to 

the Governing Board and the Local Authority as directed in the letter.  
 

A return to school meeting will be held following the expiry of the fixed term exclusion and this will involve a 

member of the Senior Leadership Team and other staff where appropriate. During this meeting a plan will 

be drawn up, which will include a review date. During the course of a fixed term exclusion where the pupil is 
to be at home, parents are advised that the pupil is not allowed on the school premises, and that daytime 

supervision is their responsibility as parents/guardians.  
 

Records relating to exclusions will be stored confidentially in accordance with our Data Protection Policy. 
 

Permanent Exclusion  

 

The decision to exclude a pupil permanently is a serious one. There are two main types of situation in which 

permanent exclusion may be considered:  
 

1. The first is a final, formal step in a concerted process for dealing with disciplinary offences following the 

use of a wide range of other strategies, which have been used without success. It is an acknowledgement 

that all available strategies have been exhausted and is used as a last resort. This would include persistent 
and defiant misbehaviour including bullying (which would include racist or homophobic bullying) or 

repeated possession and/or use of an illegal drug on school premises.  

 

2. The second is where there are exceptional circumstances and it is not appropriate to implement other 

strategies and where it could be appropriate to permanently exclude a pupil for a first or ‘one off’ offence. 

These might include:  

▪ Serious actual or threatened violence against another pupil or a member of staff  

▪ Sexual abuse or assault  

▪ Supplying an illegal drug  

▪ Carrying an ‘offensive weapon’ (offensive weapons are defined in the Prevention of Crime Act 

1993 as “any article made or adapted for causing injury to the person; or intended by the person 

having it with him for such use by him”.  
▪ Arson  

▪ Behaviour which poses a significant risk to the child’s own safety.  
 

The school will involve the police for any relevant offences. These instances are not exhaustive but indicate 

the severity of such offences and the fact that such behaviour seriously affects the discipline and well-being 
of the school. 

 

General factors the school considers before making a decision to exclude 

  

Exclusion will not be imposed instantly unless there is an immediate threat to the safety of others in the 
school or the pupil concerned. Before deciding whether to exclude a pupil either permanently or for a fixed 

period the Head teacher will:  

▪ Explore a placement at New River College, or similar setting, to avoid exclusion. New River College is 

a provision in the borough for children displaying challenging behaviour  

▪ Ensure appropriate investigations have been carried out  

▪ Consider all the evidence available to support the allegations taking into account the Promoting 

Positive Behaviour Policy, race equality and equalities guidance or law. 

▪ Allow the pupil to give her/his version of events  

▪ Explore the wider context, taking into consideration how much the incident may have been 

provoked (for example by bullying or by racial or sexual harassment).  
 

If the Head teacher is satisfied that on the balance of probabilities the pupil did what he/she is alleged to 

have done, then exclusion will be the outcome. 
 

 

 
 

 

 



 

 

   

 

 

 

 
 

 

  



 

 

   

 

 
 

Anti-Bullying Policy 
 

Rationale  

 

Hugh Myddelton Primary School is a caring, positive and supportive community that strives to create a safe 
environment for all our pupils. We have high standards for our pupils and aim to provide a purposeful and 

secure atmosphere in which they can achieve their full potential.  

No child should be made to feel unhappy or unsafe which is why bullying of any kind is unacceptable at 
our school.  

 

Where bullying does occur, pupils have the right to expect immediate action and for incidents to be dealt 
with promptly and effectively. In addition, anyone witnessing bullying in school is expected to report it to a 

member of staff. 

  
This policy aims to outline the key issues related to bullying in school. 

  

What is bullying?  

 

Bullying is any situation in which a child is repeatedly verbally or physically threatened or hurt by another 
child or group of children with the intention to cause pain or distress. This results in the child feeling hurt, 

insecure or afraid. Bullying can be:  

• Emotional – being unfriendly, excluding, tormenting;  

• Physical – pushing, kicking, hitting, punching or any use of violence;  

• Verbal – name-calling, sarcasm, spreading rumours, teasing; 

• Online – all areas of internet, social networking and mobile threats by texts, calls and images; 

sexting 

• Racial – racial taunts, graffiti, gestures;  

• Sexual, including sexual harassment or violence (in-person or online) – directed as a result of a 

person’s sex - unwanted contact or sexually abusive comments, including child-on-child abuse; 

• Homophobic or biphobic – because of perceived or actual sexuality;  

• Transphobic – because of or focusing on perceived or actual gender identity or assignment. 

This list is not exhaustive. 

 

Why is it important to respond to bullying?  

 

Bullying hurts. No one deserves to be a victim of bullying. Everybody has the right to be treated with respect. 

Pupils who are bullying need to learn different ways of behaving. Schools have a responsibility to respond 
promptly and effectively to issues of bullying. Objectives of this policy.  

• All governors, teaching and non-teaching staff, pupils and parents should have an 

understanding of what bullying is.  

• All of the above should be made aware of the school’s policy on bullying and follow it.  

• To assure and reassure pupils and parents that the school takes bullying seriously and that they 

will be fully supported when issues arise.  

• To be made clear that bullying will not be tolerated.  

What happens if there is a case of bullying at Hugh Myddelton Primary School? 

 

Cases of bullying are rare at Hugh Myddelton. However, we accept that it needs to be continually 

challenged, as not all bullying is immediately resolved and some may not be reported at all: 

• All staff receive training on appointment and regular refresher training on dealing with pupil 

behaviour;  



 

 

   

 

• All children take part in special activities during anti-bullying week each year to raise awareness 

and deal with issues;  

• Anti-bullying ambassadors and playground buddies are appointed from September and are 

trained to be a visible presence on the playgrounds;  

• The PSHE curriculum covers aspects of bullying so that children understand the differences 

between falling out with a friend, and genuine bullying; 

• The Relationship and Sex Education (RSE) policy covers aspects of healthy relationships so that 

children understand that peer on peer abuse includes but is not limited to, being sexually 

touched/assaulted or being subject to initiation/hazing type violence. 

• Staff are vigilant in looking for key signs of bullying and to record and report any incidents; 

• A clear procedure is in place for dealing with any bullying that is reported or witnessed; 

• Our pastoral team have a range of strategies and resources to help support the victims of 

bullying, including access to external professionals.  

Signs and symptoms of bullying  

 

A child may indicate by signs or behaviour that he or she is being bullied. Adults should be aware of these 
possible signs and that they should investigate if a child:  

• is frightened of walking to or from school  

• is unwilling to go to school (school-phobic) or regularly feels ill in the morning  

• becomes withdrawn anxious, or lacking in confidence  

• starts stammering  

• attempts or threatens to self-harm or runs away  

• stops eating  

• cries themselves to sleep at night or has nightmares  

• begins to do poorly in school work  

• comes home with clothes torn or books damaged  

• has possessions which are damaged or " go missing"  

• asks for money or starts stealing money (to pay bully)  

• has unexplained cuts or bruises  

• becomes aggressive, disruptive or unreasonable  

• is bullying other children or siblings  

• is frightened to say what's wrong  

• gives improbable excuses for any of the above  

• is afraid to use the internet or mobile phone  

• is nervous & jumpy when a cyber message is received  

These signs and behaviours could indicate other problems, but bullying should be considered a possibility 

and should be investigated. This list is not exhaustive, and signs of bullying can present in many ways.  
 

Strategies in place for dealing with victims of bullying 

 

1. Listen to what is being reported.  

2. Treat anxiety seriously.  

3. Explore the incident in detail to find out if it was an isolated incident or a repeated act.  

4. Give reassurance to the victim that action will be taken. (Restorative conversation) 
5. Contact parents/carers if necessary and invite them to discuss the incident.  

6. Give the victim the opportunity to talk about what has happened with experienced member of staff 

or external professional.  

Strategies in place for dealing with bullies 

 

1. Identify the bully/bullies.  

2. Record all incidents on the confidential behaviour log and include names of witnesses.  

3. Inform the Senior Leadership team.  

4. Inform parents/carers.  

5. Make all relevant staff aware of the situation.  



 

 

   

 

6. Give the bully the opportunity to talk about what has happened with experienced member of staff. 

(Restorative conversation) 

7. Restorative practices will be used to restore the relationship between the bully and the victim.  

8. Identify areas for development in small achievable steps for child to progress towards.  

9. Repeat offences will result in child being placed on report in order to closely monitor their 

behaviours.  

10. In extremely serious cases, exclusions may be enforced.  

11. Possible arranged meetings with an educational psychologist or other healthcare professional.  

12.  Speaking with police or other local services (such as early help or children’s specialist services) as 

appropriate. 

Strategies in place for dealing with witnesses who report incidents of bullying 

 

1. Listen to what is being reported. 
2. Treat it seriously. 

3. Record what has been reported. 

4. Check the witness/witnesses’ emotional well-being as they may also have been affected by what 
they have seen. 

5. Give reassurance to the witness/witnesses that action will be taken.  

6. Give the witness the opportunity to talk about it with an experienced member of staff. 

7. The witness/witnesses’ identity should not be disclosed unless they have given direct permission to do 

so. 

Preventions  

 

• All children involved with writing class and school rules and help to enforce them;  

• All classrooms have ‘Worry Boxes’ where children can write and post their concerns for their 

friends;  

• Continuous work about bullying, feelings and relationships through PSHE activities and RSE 

curriculum in Years 2, 5 and 6;  

• Staff take part in training, which helps them spot the early signs that may lead to bullying 

behaviours.  

Parents  

 

Where parents and carers are concerned or suspect that their child is a victim of bullying behaviour, they 

should contact their child’s class teacher as soon as possible and arrange to discuss the issue. 
 

Parents should take proactive steps to monitor their child’s online activity. A helpful podcast for parents is 

released regularly by Ofcom: https://www.ofcom.org.uk/news-centre/2022/threat-of-online-bullying-
greater-than-offline  

 

Help organisations 

 

KIDSCAPE Parents Helpline 020 7730 3300 or visit www.kidscape.org.uk  
Parentline Plus 0808 800 2222 Youth Access 020 8772 9900 Bullying UK www.bullying.co.uk 

Advisory Centre for Education (ACE) 0300 0115 142  

Children's Legal Centre http://www.childrenslegalcentre.com  
Anti-Bullying Alliance https://www.anti-bullyingalliance,org,uk 

Tootoot Make A Noise https://tootoot.co.uk/ 

Everyone’s Invited – Get Help https://www.everyonesinvited.uk/help-1  
Ofcom - https://www.ofcom.org.uk/news-centre/2022/threat-of-online-bullying-greater-than-offline  

NSPCC - https://www.nspcc.org.uk/keeping-children-safe/online-safety/social-media/  

 

Online Bullying  

 
Hugh Myddelton School embraces the advantages of modern technology in terms of the educational 

benefits it brings, however the school is mindful of the potential for bullying to occur. Central to the school’s 

anti-bullying policy is the belief that ‘all pupils have a right not to be bullied’ and that ‘bullying is always 
unacceptable’. The school also recognises that it must ‘take note of bullying perpetrated outside school 

which spills over into the school’. Under powers granted by the Education and Inspections Act (EIA) 2006, 

https://www.ofcom.org.uk/news-centre/2022/threat-of-online-bullying-greater-than-offline
https://www.ofcom.org.uk/news-centre/2022/threat-of-online-bullying-greater-than-offline
http://www.kidscape.org.uk/
http://www.childrenslegalcentre.com/
https://tootoot.co.uk/
https://www.everyonesinvited.uk/help-1
https://www.ofcom.org.uk/news-centre/2022/threat-of-online-bullying-greater-than-offline
https://www.nspcc.org.uk/keeping-children-safe/online-safety/social-media/


 

 

   

 

the senior leadership team is able to police online bullying or any bullying aspects carried out by pupils even 

at home.  

 

Definition of Online Bullying  

 

Online bullying is an aggressive, intentional act carried out by a group or individual using electronic forms of 
contact repeatedly over time against a victim who cannot easily defend himself/herself.  

 
By online bullying, we mean bullying by electronic media:  

 

• Bullying by texts or messages or calls on mobile phones  

• The use of mobile phone cameras to cause distress, fear or humiliation  

• Posting threatening, abusive, defamatory or humiliating material on websites, to include blogs, personal 

websites, social networking sites  

• Using e-mail to message others  

• Hijacking/cloning e-mail accounts  

• Making threatening, abusive, defamatory or humiliating remarks in chat rooms, to include Facebook, 

YouTube, Tic Toc, SnapChat, Instagram, Bebo and Rate My Teacher  

• Use of sexist or sexualised language or images that are intended or received as sexually harassing or 
violent, or, in direct messages or posts or other online publication 

 

Legal issues 

 

Online bullying is generally criminal in character. The law applies to ‘cyberspace’, otherwise known as 
online.  

• It is unlawful to disseminate defamatory information in any media including internet sites.  

• Section 127 of the Communications Act 2003 makes it an offence to send, by public means of a public 
electronic communications network, a message or other matter that is grossly offensive or one of an 

indecent, obscene or menacing character.  

• The Protection from Harassment Act 1997 makes it an offence to knowingly pursue any course of 
conduct amounting to harassment.  

 

Policy 

 

Hugh Myddelton educates its pupils both in the proper use of telecommunications and about the serious 
consequences of online bullying and will, through PSHE and in Computing lessons and assemblies, continue 

to inform and educate its pupils in these fast-changing areas.  

 
Hugh Myddelton trains its staff to respond effectively to reports of online bullying or harassment and has 

systems in place to respond to it. Hugh Myddelton endeavours to block access to inappropriate web sites, 

using firewalls, antivirus protection and filtering systems and no pupil is allowed to work on the internet in the 
classroom, or any other location within the school which may from time to time be used for such work, 

without a member of staff present. Where appropriate and responsible, Hugh Myddelton audits ICT 

communications and regularly reviews the security arrangements in place.  
Whilst education and guidance remain at the heart of what we do, Hugh Myddelton reserves the right to 

take action against those who take part in online bullying.  

 

• All bullying is damaging but online bullying and harassment can be invasive of privacy at all times. These 

acts may also be criminal acts.  

• Hugh Myddelton supports victims and, when necessary, will work with the Police to detect those 

involved in criminal acts. This may involve screening pupils. 

• Hugh Myddelton will use, as appropriate, the full range of sanctions to correct, punish or remove pupils 

who bully their peers or harass staff in this way, both in and out of school.  

• Hugh Myddelton will use its power of searching and confiscation where necessary to prevent pupils from 

committing crimes or misusing equipment.  

• All members of the school community are aware they have a duty to bring to the attention of the 

Designated Safeguarding Lead or Behaviour Lead any example of online bullying or harassment that 
they know about or suspect.  

 



 

 

   

 

Guidance for staff  

 

If you suspect or are told about an online bullying incident, follow the protocol outlined below:  

 

Mobile Phones  

 

• Ask the pupil to show you the mobile phone  

• Note clearly everything on the screen relating to an inappropriate text message or image, to include 

the date, time and names  

• Make a transcript of a spoken message, again record date, times and names  

• Tell the pupil to save the message/image  

• Go with the pupil and see the Designated Safeguarding Lead, or in their absence, a member of the 

Senior Leadership Team  

• Inform and meet with all parents  

 

Computers  

 

• Ask the pupil to get up on-screen the material in question  

• Make sure you have got all pages in the right order and that there are no omissions  

• Accompany the pupil, taking the offending material, to see the Head teacher 

• Normal procedures to interview pupils and to take statements will then be followed particularly if a child 

protection issue is presented.  

• Inform and meet with all parents  
 

Sexual harassment or violence 
 

We want everyone to feel included, respected and safe in our school. We will not tolerate verbal abuse, 

which includes name-calling and sexist comments.  
  

Sexist comments are those which discriminate based on sex, particularly against women.  

  

Sexism also includes behaviour or attitudes that create stereotypes of social roles based on sex.  

  
All staff and pupils are encouraged to call out and/or report this behaviour. If pupils make these comments, 

we will:  

• Ask them to apologise to anyone the comment was directed at  

• Support and educate them to improve their behaviour  

• Monitor their behaviour for any recurrence  

• Escalate the sanction to [e.g., a letter or phone call to parents] if the pupil refuses to apologise in the 

first instance  

Our RSE curriculum will cover what healthy and respectful behaviour towards one another looks like. 

 

You should keep victims at a reasonable distance from the alleged perpetrator(s) while on the school 
premises (including during any before or after school-based activities). This is set out on page 106 of KCSIE.  
 
Some victims might prefer that the alleged perpetrator(s) move class, whereas others may prefer that they 

stay in their class but just not sitting next to them. For example, if a victim is afraid of how the friends of the 
alleged perpetrator(s) might react if their friend was removed from class, the victim might prefer to not be 

put in this situation.  

 
There will be routine record-keeping and analysis of sexual harassment and sexual violence, including 

online, to identify patterns and intervene early to prevent abuse. 

 

Guidance for pupils  

 



 

 

   

 

If you believe you or someone else is the victim of cyber-bullying, you must speak to an adult as soon as 

possible. This person could be a parent/guardian, your class teacher or the Designated Safeguarding Lead. 

• Do not answer abusive messages but screenshot or otherwise save, log and report them, this includes 

sexting/ peer on peer abuse 

• Do not delete anything until it has been shown to your class teacher, parents/guardian or the Behaviour 
Lead (even if it is upsetting, the material is important evidence which may need to be used later as 

proof of cyber-bullying)  

• Do not give out personal IT details  

• Never reply to abusive e-mails  

• Never reply to someone you do not know  

• Stay in public areas in chat rooms  

 

Guidance for parents  

 
It is vital that parents and the school work together to ensure that all pupils are aware of the serious 

consequences of getting involved in anything that might be seen to be cyber-bullying. Hugh Myddelton 

informs parents of the cyber-bullying policy and the procedures in place to deal with cyber-bullying.  
 

• Parents can help by making sure their child understands the school’s policy and, above all, how seriously 

Hugh Myddelton takes incidents of cyber-bullying  

• Parents should also explain to their children legal issues relating to cyber-bullying  

• If parents believe their child is the victim of cyber-bullying, they should save the offending material (if 

need be by saving an offensive text on their or their child’s mobile phone) and make sure they have all 

relevant information before deleting anything  

• Parents should contact the class teacher or phase leader (KS1 – Ms Leung, Lower KS2 – Ms McCrindle & 
Upper KS2 – Ms Andrews) as soon as possible. A meeting can then be arranged with the Designated 

Safeguarding Lead, which may involve other relevant members of staff. 

 

E-Satefy at home  

 

Each term Hugh Myddelton offers parent workshops relating to online safety and includes issues surrounding 
radicalisation, online grooming, child sexual exploitation and peer on peer abuse e.g. sexting.  

Several sites offer helpful advice to parents, particularly with respect to how they can best monitor their 

child’s use of the computer at home. Important and useful information can be found on the following site:  
 

www.h2bsafetycentre.com 

www.internetmatters.org 
Internet Watch Foundation 

CEOP –Child Exploitation and Online Protection 

www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-content/Parents-and-
carers/ 

 

  

http://www.h2bsafetycentre.com/
http://www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-content/Parents-and-carers/
http://www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-content/Parents-and-carers/


 

 

   

 

Appendix 1 
Standard exclusion letter from the London Borough of Islington 

 

Dear xxxxxx         

 

Re: xxxxxx     d.o.b. xxxxxx 

 

I am writing to inform you of my decision to exclude xxxxxx for a fixed period of x. This means that s/he will 

not be allowed in school for this period. The exclusion will begin at 8:55am xxxxxx and end on xxxxxxxx. 

 

I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude xxxxxx 

has not been taken lightly.  xxxxxx has been excluded for this fixed period because s/he has:  

xxxxxx  

xxxxxx 

You have a duty to ensure that your child is not present in a public place in school hours during this exclusion 

from xxxxxx, unless there is reasonable justification for this. I must advise you that you may receive a penalty 

notice from the local authority if your child is present in a public place during school hours on the specified 

dates. If so, it will be for you to show reasonable justification. 

We will set work for xxxxx, to be completed on the days specified in the previous paragraph as school days. 

Please ensure that work set by the school is completed and returned to xxxxxx promptly for marking. 

You have the right to make representations about this decision to the governing body. If you wish to make 

representations, please contact James Court, Chair of Governor’s, at Hugh Myddelton Primary School, 

Myddelton Street, London EC1R 1YJ, as soon as possible. The governing body will consider any representations 
which you make. However, where the number of exclusion days is not above 5 for the term the governing 

body does not have power to overturn the head teacher’s decision. 

You and xxxxxx are requested to attend a reintegration interview at Hugh Myddelton School on xxxxxx. If 

that is not convenient, please contact the school to arrange a suitable alternative date and time. The purpose 

of the reintegration interview is to discuss how best your child's return to school can be managed. Failure to 

attend a reintegration interview will be a factor taken into account by a magistrates' court if, on future 
application, they consider whether to impose a parenting order on you. 

You also have the right to see a copy of xxxxxx school record. Due to confidentiality restrictions, you will need 

to notify me in writing if you wish to be supplied with a copy of xxxxxx’s school record. I will be happy to 

supply you with a copy if you request it. There may be a charge for photocopying. 
 

You may wish to contact Gabriella Di-Sciullo at Islington Children’s Services, 222 Upper St, Islington, London 

N1 1XR Telephone: 020 7527 5779 or email gabriella.di-sciullo@islington.gov.uk who can provide advice on 
the exclusion process.   

 

The following sources of free and impartial information are also available to you: 

• statutory guidance on exclusions: 
o http://www.education.gov.uk/schools/pupilsupport/behaviour/exclusion  

• legal advice from Coram Children’s Legal Centre (www.childrenslegalcentre.com): 

o t. 08088 020 008. The advice line is open from 8am to 8pm Monday to Friday, except Bank 

Holidays and 24th December to the 1st January. 

 

xxxxxx’s exclusion expires on xxxxxx and we expect him/her to be back in school on xxxxxx. 

 

Yours sincerely 

 
 
 
Ms Gill 

Headteacher 
Cc. Gabriella Di-Sciullo, Islington Children’s Services 

        James Court, Chair of Governors 

 

 

 

mailto:gabriella.di-sciullo@islington.gov.uk
http://www.education.gov.uk/schools/pupilsupport/behaviour/exclusion


 

 

   

 

 

Appendix 2 
Behaviour Ladder 

 

The behavior ladder is used by staff. A child can enter at any stage depending on the severity of the 

behaviour. Use this formal system to uphold expectations consistently, but alongside it apply the informal 

strategies and stages. 

 

 

 

 

Appendix 3 
Behaviour Posters (high-resolution JPGs that can be used in classroom and school display



 

 

   

 



 

 

   

 



 

 

   

 

 


